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Reconciling your grand list from the time you print tax bills through the end of the year can be done by using a
few key reports. One major thing happens when you print tax bills. The grand list program creates a “Frozen”
grand list file this file does not ever change. Therefore the program can produce reports that show you parcels
that have changed from point A to B. NEMRC highly recommends that you print these reports as you make
changes to your parcels so reconciling will be easier at the end of the year. This document reviews reports that are
used predominately by Treasurers but can be used to help Listers reconcile the grand list too.

1. The first report to use is the ‘5. Tax Book’ report located on the ‘Reports’ menu. Any parcel change affecting
taxes will be reflected in the tax book report. This is a great tool to find parcels that have been edited. Now
compare the Original Tax Book report summary page to the Current Tax Book Summary page to see if parcels

have changed.

Tax Book on 7/20/2008

The day tax bills were printed

Tax Book on 3/18/2009
Current status of 2008 As billed Grand List

03/21 /2009 Anytown 2008 As Frosen Grand List Page 1

11:17 pm Tax Book Beport
**% CRAND TOTALS *#¥%

TAXABLE PAACELS 332
ACRES 15,056_50

LEKD 91,4B1, 404

EUTLOING 144 BES, 227

REAL 236,355,000 126,035,518 110,318,082
Addl

{+} WON-AFFROVED CONIRACTS 0 1,069, 400
{+) RON-APPROVED FARM CONTRACTS o o
{+) INVENTORY o

{#+) EQUIPHENT 256,900 256,300
Subtract

{-) VETERAN 7o, 000 60,000 10,000
{-)FARH STAB o 2 o
{-} CUBRENT USE 19, 1E4, 400 &, 085, E00 11,0398, 600
{-) CONTBALCTS 1,326, 300 bl L,069, 400
{-} SPECIAL EXEHP. 0 134,560
GHEAND LIST 2,.160,312.00 1,176,911.1%8 93,316.02
ECHESTEAD 208,558, 671

ECUSESITE 166,327,975

LEASE a.00

HON-TAX COUNT 52

HON-TAX VAL. 32,759,100

LATE E5-122 FPEHALTY: 19940
RATE HAME TAX RATE X GHAND LIST = TOTAL RATSED
RON-RESIDENTIAL EO. 1.4539 982 624 .02 1,428,636.95
EOMESTEAD ZD. 1.5064 1,178,911.18 1,778,269.63
FOURTE TAX RATE 0.0072 2,160, ,312.00 15,554 .23
TOWH TAX 0.5344 2,160 3] il
TOTAL TAX

4,377,131.02

Current Tax Book Total Tax $

- Original Tax Book Total Tax $

Total Difference

03/21/2009 Anytown 2008 as billed Grand Lizt Page 1 of 1
11:13 pm Tax Bock Report Chris
*%+ GRAND TOTALS *+*

HUNICIEAL BOMESTEAD BOR-FES
TAXABLE FARCELS 232
ACRES 15,056.50
LEKD 91,461,204
EUILDING 144 865,227
BEAL 236 354,800 134,089, 6LE 102,265 162
Add
{+) WOH-AFFREOVED COWTRACTS 0 1,069 400
{+) WOW-AFFROVED FARM CONTHRACTS bl 0
{+) INVENTORY o
{#+) EQUIPHENT 256,900 236,300
Subtract
{-) VETERAN B0, 000 g0, 000 0
{-) FARH STAR o a o
{-) CURRENT USE 20,068,200 6,631,500 11,436,700
{-) CONIBACTS 1,326,300 2 1,068 400
(-} SPECIAL EXEMF. a 134 580
GRAND LIST 2,151,372.00 1,253,7681.18 0%, 506.02
EQUESTERD 206,558,671
ECUSESLTE 166,327,979
LEASE a.00
HON-TAX COUNT 52
HON-TAX VAL. 32,7589, 00
LATE H3-122 PENALTY: 1,345.47
EATE HAME TAX BATE X GHAND LIST = TOTAL BATSED
HON-RESIDENTIAL ED. 1.4539 = 1
ECHESTERD ZD. 1.5084 1,253,76L.18 1,351,303.54
FOURTE TAX RATE 0.0072 2,151 _2Jd —
TOWH TAX D.534% 372 .00 1,149 69328

AL 4,364,517.71

$
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2. In the Grand List program on the ‘Reports’ menu you can run a ‘State Treasurer’s Report’. This report
will show you all the parcels that had a change to their tax amounts or an HS 122 Late Filer Penalty applied.
This report is very helpful when you are trying to reconcile your data at the end of the year. Run this report
in conjunction with your ‘Transfer to Tax Admin report’ to make sure Tax admin and the Grand List stay in

sync.

To run this report you must enter the appropriate ‘As Billed Grand List’ and go to the ‘Reports’ menu.
Select ‘M State Treasurers Report’ and the window below will appear. You may use the check boxes to
view certain changes made to taxes after the bills were printed. In this example we want to view all

changes.

HIRE

I reasurers Report

Showe all those with Penalty (Reguired by State Treasurer)

— ] Showe all recards inwhich the tax changed.

—— IS how taxe s that have been removed or added.

Select these 2 to run an Errors and Omissions report.

Preview | Primt

File Cancel

3. Below is the last page of the Treasurer’s Report which shows the Total change in taxes. It will also give
you a break down of each parcel that had a change in taxes made. Compare the Total circled below to the
calculation you made on the previous page. It should match.... Thus confirming that all of the parcels that
have had a change made to them, which affected taxes are accounted for on this report.

05035 .
Education
Handcipal

05057 .
Education

Handcipal

305132 .1
Education

Handicipal

Education

Hanicipal

Tau

Tax

Tax

Tax

Tax

Tax

Tax

Tau

ERIGHRH ALDEN FEG

2,183.76 2,250 52
&13 .45 &35 .99

ERYRNT TEUSTEE CARIL P
2,915, 2,915 .74

1,076.07 1,076.07

GAFF INKEL ROCHELLE

4,024.36 5,108 .95
1,554.40 1,585 .44
161, 543,28 152,156 .32
B, 052, 45 56,943 .16

Late Late Penalty [(Hot din Tax) 212 .97

Total

S04 -158 -10436 0531720058
BE.TH 22.51
22.51

S0¢-158-10140 0701720058

.00 28.16

.00

S0¢-158-11109 0510720058

154.58 51.08
51.08

-0, 636,95 1,345.47
-3,139.32
212,97

Homestead Declared

Homestead Declared

Homestead Declared




Reconciling your Grand List

From Tax Billing through the end of the year.
NEMRC 3 of 4

The next report that can be used is the Transfer to Tax Admin report. If your As Billed grand list and
Treasurer’s NEMRC Tax Administration program are run from the same computer or networked server then
you can use this report to help identify parcels that have changed. This should only be done in an as billed
orand list and you must be careful NOT to transfer data to the Treasurer’s Tax Administration program.

= Anytown 2008 as billed Grand List Main Menu

1. From the As Billed Grand List select ‘A Transfer to —
Tax Admin T T aATTET b

2. Calculate Taxes
3.

i A. Transfer to Tax Admin

. Annual Rellover

. Restore Points

Iz

2. On the next window click on the

Installation

‘Display Advanced Transfer

= . Password Maintenance
T Transfer ‘o Tax Administration 6. Make New Entity R. Reports Menu
7. HS-122 Declarations 0. NEMRC Backup
8. HS-122 Payments U. Live NEMRC Update

OK Cancel

Display Advanced Transfer Options |

o

Parcel Display

| —

9, State Current Use Maintenance

2151 372 .00 taxable grand list
1,044 total parcels

1<

. Index Data Files

558 taxahle homesteads
B3 parcels need revised bills

992 taxable parcels

Recalculate Statistice

[
o
=
=

3. Now you have a drop down box that will list all of the
transfers that have been processed and sent to the
Treasurers Tax Administration program. Select one file

from the list.

4. Then Click on the ‘Report previous transfer’. DO NOT
click on the ‘Transfer Again’ button otherwise you will
send that file to the Treasurers Tax Adminstration program

for a 2" time.

03 2172009
12:14 am

5. To the right is an example of the report that will
print. In this example there are 3 parcels that had a

change made to their taxes.

x|

Advanced Options

pate to consider (Blank for A1 || NGNGNGNG -

Report previous transfer(s)

Transfer Again |

Cancel Advanced Options |

Engtown 2006 as billed Grand List
Previeus Transfezs Repezt Chriz
Bor 10/29/200% and tax year 2008 - natural order

Parcel ID Billed 1

02014114 10693
030225 -28.13
18.25

FERS ON: 10/29/2008

LRI i Total Due Gredits

106.93  106.92 320,98  106.93  106.33  106.32 320 .75
-3.1F -23.15 -3¢ .41 28,15 -25.13 25,15 -84 .41 0.00
15.25 15.26 5476 18.25 15 .25 18.26 54.78

10/29/2005 Pagment 1 Billed:
10/29/2006 Fagment 2 Billed:

10728 /2005 Pagment 3 Billed:
10726 /2008 Billed:

1072872004 Pagment 1 Due:
10729 /2005 Pagment 2 Tue
1072872004 Pagment ¥ Due:
10729 /2008 Due

10728 /2005 Credirs:

TOTAL Payment 1 Billed
TOTEL Payment 2 Billed
TOTAL Payment 3 Billed
TOTAL Billed

TOTAL Payment 1 Tnue
TOTAL Pagyment 2 Dmue:
TOTAL Payment 3 Drue:
TOTEL Dae:

TOTAL Credits

Pleace nots, The values Tepres

the actual adjus

a7.05
a7.03
291.1%

a7.08

a7.05

a7.03
291.13
0.00

37.05
27.08
37,03

291.13

37.05
97.08
97.03

291.13

0.00

anted are values that need o be adjustad based on changes to bills.
tment in Tax Rdministration may vary based on the status of the tax

xxxxx 4 at the time it was Teceiued
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Another report that you can use to assist in reconciling your grand list requires some assistance from the
Treasurer. This report is called the ‘Status’ report and it is run through the Tax Administration program.
This report and the As Billed Grand List Tax Book report should always match. If they do not then
Treasurer must research why they do not match and correct the issue. For example the Listers might have
corrected a parcel due to an Error and Omission. Therefore the taxes on a parcel changed and the Treasurer
needs to transfer that adjustment in taxes over to the Tax Admin program.
Note the number that is circled below. That is the amount that should be collected for taxes. It should
match the Current Tax book report on page 1 of this document. The Treasurer has a other reports that can
be used to reconcile differences as well. Like the Activity report, and Detailed Transaction report.

032272000
12:20 am

All Parcels For Tax Years 2008 -

PFmt Principal

Tax Year Status Report

Interest

Penalty

2008,

inytown Working grand list Tax Administration

In Hame Order

Page 1 of 1
Chris

C Misc 0.
[ 1454,839.
U 2 1454,839.
M 3 1454,839.

00
30
30
11

4.364.517.71

.00
.00
.00

1461,794.
1459,997 .
1454,839.

4376,625.

1,392,
1408,718.
1392 ,545.
1335,.253.

4137 ,908.

-1,392,
53,075,
67,446,
119, 5846.

P 0.
a il 14046, .
I 2 1390,404.
D 3 1335,253.
Total 4132,078.
D HMisc 0.
Ui 48,417.
E 2 64,434,

3 119, 584.
Total 232,438,

238,1714a.




