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Current Tax Book Total Tax   $ 
 
         - Original Tax Book Total Tax   $_________________ 
 
 Total Difference                       $                                   
 
 
 
 

Reconciling your grand list from the time you print tax bills through the end of the year can be done by using a 
few key reports.  One major thing happens when you print tax bills.  The grand list program creates a “Frozen” 
grand list file this file does not ever change.  Therefore the program can produce reports that show you parcels 
that have changed from point A to B.  NEMRC highly recommends that you print these reports as you make 
changes to your parcels so reconciling will be easier at the end of the year.  This document reviews reports that are 
used predominately by Treasurers but can be used to help Listers reconcile the grand list too. 
 
1. The first report to use is the ‘5.Tax Book’ report located on the ‘Reports’ menu.  Any parcel change affecting 

taxes will be reflected in the tax book report.  This is a great tool to find parcels that have been edited.  Now 
compare the Original Tax Book report summary page to the Current Tax Book Summary page to see if parcels 
have changed. 

 

 Tax Book on 7/20/2008     Tax Book on 3/18/2009 

 The day tax bills were printed    Current status of 2008 As billed Grand List 

4,364,517.71 
4,377,131.02 



Reconciling your Grand List 

From Tax Billing through the end of the year. 
NEMRC 2 of 4 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. In the Grand List program on the ‘Reports’ menu you can run a ‘State Treasurer’s Report’.  This report 
will show you all the parcels that had a change to their tax amounts or an HS 122 Late Filer Penalty applied.  
This report is very helpful when you are trying to reconcile your data at the end of the year.  Run this report 
in conjunction with your ‘Transfer to Tax Admin report’ to make sure Tax admin and the Grand List stay in 
sync. 

  To run this report you must enter the appropriate ‘As Billed Grand List’ and go to the ‘Reports’ menu.      
Select ‘M State Treasurers Report’ and the window below will appear.  You may use the check boxes to 
view certain changes made to taxes after the bills were printed.  In this example we want to view all 
changes. 

 

3. Below is the last page of the Treasurer’s Report which shows the Total change in taxes.  It will also give 
you a break down of each parcel that had a change in taxes made.  Compare the Total circled below to the 
calculation you made on the previous page.  It should match….  Thus confirming that all of the parcels that 
have had a change made to them, which affected taxes are accounted for on this report.  

12,613.31 
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  The next report that can be used is the Transfer to Tax Admin report.  If your As Billed grand list and 
Treasurer’s NEMRC Tax Administration program are run from the same computer or networked server then 
you can use this report to help identify parcels that have changed.  This should only be done in an as billed 
grand list and you must be careful NOT  to transfer data to the Treasurer’s Tax Administration program.    

1. From the As Billed Grand List select ‘A Transfer to 

Tax Admin 

2. On the next window click on the 
‘Display Advanced Transfer 

3. Now you have a drop down box that will list all of the 
transfers that have been processed and sent to the 
Treasurers Tax Administration program.  Select one file 
from the list. 

4. Then Click on the ‘Report previous transfer’.  DO NOT  

click on the ‘Transfer Again’ button otherwise you will 
send that file to the Treasurers Tax Adminstration program 
for a 2nd time. 

 

5. To the right is an example of the report that will 
print.  In this example there are 3 parcels that had a 

change made to their taxes. 
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Another report that you can use to assist in reconciling your grand list requires some assistance from the 
Treasurer.  This report is called the ‘Status’ report and it is run through the Tax Administration program.  
This report and the As Billed Grand List Tax Book report should always match.  If they do not then 
Treasurer must research why they do not match and correct the issue.  For example the Listers might have 
corrected a parcel due to an Error and Omission.  Therefore the taxes on a  parcel changed and the Treasurer 
needs to transfer that adjustment in taxes over to the Tax Admin program.  
Note the number that is circled below.  That is the amount that should be collected for taxes.  It should 
match the Current Tax book report on page 1 of this document.   The Treasurer has a other reports that can 

be used to reconcile differences as well.  Like the Activity report, and Detailed Transaction report. 

4,364,517.71 


